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Assessment Program

Version 1.0
Testing School Update in ADAM

The purpose of this document is to provide guidance for updating the testing organization in ADAM. This may be needed if a
student has moved from one organization to another organization before testing or during testing.

Users with rights to edit proctor groups can add students to a new proctor group IF the student has not yet started
testing. If the student has started testing the users with rights to the student will be able to move the student to a
new proctor group. For example, if the student moved to a different school within the LEA only the LAC role or above
will have the ability to move the student to a different proctor group. If the student moved from one LEA to another
LEA only the state or Pearson will have the ability to move the student to a different proctor group.

See the steps below.
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Testing Organization Change Before Testing

If a student has moved from one organization to | LAC Grade 08 Social Studies - Fractice Test Proctor Groups
another, has not started testing, and was in a proctor
roup follow these steps: 2 o 50 -
e Asareminder transfer process in LaunchPad does| " Qe V )
NOT impact testing in ADAM . o @
e Student remains in original proctor group from o — - s
prior testing SChOOI | Proctor Group Test fih Harborwoods Middie Sampleschool | ﬁ ) 2
Not Started Testing - Move Craln Moadow Sample Middla School o XHOBKM Va2 No Studonts 2 0o W
e To view student, click on Student Icon under ] Prostor Group Test Students
Actions . omm rve
e Testing School will still show as prior organization || = oo |k sy 10 v
until student is moved into a new proctor group M F—— o -l
FistNome ¢ LastName | Orgs Testing School TestProgress Teststatus Form FormType  Auth Fields (identifier, Random D) Accommodation  Code  Actions
laursla nssel crab veadow school o NOTSTARIED  Grade 00 Social Stucdes - 2555005°E05000001  Regular 600001050._pt, 134094918
° Student can be moved intO new proctor group by < LAC Grade 08 Socidl Studies - Practice Test: Proctor Groups
clicking on Student Icon under Actions
2 @ croate Grovp 50 -
- upesacey 1 49 B s
Hide Empty 1e2(2) - - NE
Eroctor Group Test @  Harborwoods Middle SampleSchool 1 2
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° Ed|t Proctor G roup «  Not Started Testing - Move: Students
:)uu:m ACCOMMODATED ::suuw View by Form Type: | All ()
T Test Code: XHQBXM 1o0(0) a
First Name Last Name. orgs Testing School Test Progress Test Status T form Form Type Auth Field Accemmodation Code Actions
e +to add students
e This will open up Add Students window Proctor Group Conflg

etup allows you to
Froctor Group Narme

Not Started Testing - Move

Testing School Setup

this proctor grouy

& Students

X W

None
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e Locate students by search bar and click + sign to
add student to the proctor group

e Close out of Add Students page snow aceitonal fiters

e Submit to finalize

Add Students

(0) students In Proctor Group 1010(80)  « | - . 2.3 4 5 s =
+ i s ¢
Once the student is in the new proctor group the STC R
can print the testing ticket and the student can test. o TR e, +

Schoo

B0000IT0S_pt  Crab Meadow NOT STARTED +

sample middle
Scheol

Anallise 600001688 _pt  Crab Meadow NOT STARTED
sample middle
School

B0000IBBS_pt  Crab Meadow NOT STARTED
Sample Middle
Schoo

Bartholomew  Pummery  60000I704_pt  Crab Meadow NOT STARTED
Sample Middle
Schoo

Bathsheba Gilhool BO00OIGR_pt Crab Meadow NOT STARTED
sample middle
Scheol

500001894_pt __Crab Moadow NOT STARTED
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Testing Organization Change During Testing — Within LEA

€ LAC Grade 08 Social Studies - Practice Test Proctor Groups

If a student has already logged into the assessment
and has moved to a new school within the LEA,

please follow these steps: %, :”:mm 50 ) 0 40 I
The LAC role will be the only person who can O cos
complete these steps s . nr
e Test Management > Administrations > Locate s JE—— — JR—
correct administration ot o T 1 Horborcods idee Sompletenoc ' =
e Inthe administration click kabob menu for i o sl s o Ho st s
Proctor Groups > View
e Search for appropriate proctor group that student
will be added to and select Student icon under
Actions
° Edlt Proctor Group «  Not Started Testing - Move: Students
T Test Code: XHQBXM TINN  BE

Thera are no racords t show
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e +to add students

e This will open up Add Students window Proctor Group Config

This setup allow

can be monitored

within or outside of your arg scope ar

you to craata al proctor group that con be assigned to o testing scl
Froctor Group Name

Not Started Testing - Move
Testing School Setup

i on is used to
g the stu

Salect Your District

& Students (0 ==

None

Cancel
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e Locate students by search bar and click + sign to
add student to the proctor group

e Close out of Add Students page snow aceitonal fiters

e Submit to finalize

Add Students

(0) students In Proctor Group 1010(80)  « | - . 2.3 4 8 s =
+ i s ¢
Once the student is in the new proctor group the STC pmimi e e s e
can print the testing ticket and the student can test. o TR iy, S +

Schoo

B0000IT0S_pt  Crab Meadow NOT STARTED +

sample middle
Scheol

Anallise 600001688 _pt  Crab Meadow NOT STARTED
sample middle
School

B0000IBBS_pt  Crab Meadow NOT STARTED
Sample Middle
Schoo

Bartholomew  Pummery  60000I704_pt  Crab Meadow NOT STARTED
Sample Middle
Schoo

Bathsheba Gilhool BO00OIGR_pt Crab Meadow NOT STARTED
sample middle
Scheol

500001894_pt __Crab Moadow NOT STARTED
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Testing Organization Change During Testing — To Another LEA

If a student has already logged into the assessment

and has moved to a new LEA, please follow these @ Customer SU pport
steps:
e The LAC or STC should reach out to MSDE or the ] ) ] )
Customer support and assistance is available via phone, cus
call center ] _ i _ .
e Provide the SASID and the name of the NEW technical support is available Monday through Friday for assi
proctor group technical troubleshooting.

e MSDE or Pearson will move the student

® Contact Us

Once t.he studentnls |n.the new proctor group the STC « 888-639-0690
can print the testing ticket and the student can test. Monday - Friday
6:30 am - 7:30 pm (ET)

Customer Support Chat and Webform

Monday - Friday
6:30 am - 7:30 pm (ET)

& Submit a Pearson Help Desk request
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